
I n t roduc t i on  t o  

L i b r a ry  R esea rch :  

Us ing  t he  To o l s



Library Resources Page on Gnet
http://lits.goddard.edu/databases/



TAB Browsing for Easy Navigation

Å Open different application in a new tab



Disable Pop-Up Blocker for Full-text 
searching



EBSCO Host Databases



Academic Search Complete: 
an excellent source for  full-text articles



Enter Search Terms



Boolean Search



Truncation

If you want to search for a word and its 
variations, use a wildcard, commonly an 
asterisk (*)

To Find: To Use:

university or universities universit*

legislate, legislates, legislator, 
legislators,
legislation, or legislating

legislat*



Full-Text Search Results in different 
format: HTMLand PDF (preferred)



RefWork: your bibliography manager 
and citation tool

Å Create a Folder in RefWorks

Å RefWorksgroup login: RWGoddardC

Å Login Name/Password: Your 6 digit ID and Goddard password



Getting a Citation from EBSCO into 
RefWorksς1

Å Add items to άFolderέ in EBSCO



Getting a Citation from EBSCO into 
RefWorks- 2

Å{ŜƭŜŎǘ LǘŜƳǎ ŀƴŘ ŎƭƛŎƪ ƻƴ ά9ȄǇƻǊǘέ

Å!ŎŎŜǎǎ ǘƘŜ ǘŜƳǇƻǊŀǊȅ άCƻƭŘŜǊέ



Getting a Citation from EBSCO into 
RefWorks- 3

Å/ƭƛŎƪ ƻƴ ά5ƛǊŜŎǘ 9ȄǇƻǊǘ ǘƻ RefWorksέ

Å/ƭƛŎƪ ƻƴ ά{ŀǾŜέ 



Getting a Citation from EBSCO into 
RefWorks- 4

Å Items are send to your Refworksaccount
Å/ƭƛŎƪ ƻƴ ά ±ƛŜǿ [ŀǎǘ LƳǇƻǊǘŜŘ CƻƭŘŜǊέ



Getting a Citation from EBSCO into 
RefWorks- 5

Å!ŎŎŜǎǎ ά[ŀǎǘ LƳǇƻǊǘŜŘ άCƻƭŘŜǊ
Å Select references and then move items to your named Folders



Library Online Catalog

Å Log in with your 6 digit ID and password
Å Check your borrowing record
Å Search by Keyword, Author, Title, etc.
Å Check out the list of publications by authors affiliated with your program



Online Catalog: access to nearly 100 K 
books (printed books and ebooks)

Å Check on item status
Å[ƛƳƛǘ ǊŜǎǳƭǘǎ ǘƻ άŎǳǊǊŜƴǘƭȅ ŀǾŀƛƭŀōƭŜ ƛǘŜƳǎέ
Å Add Tags and Comments



Online Catalog: Detailed Record
Å To make a request from off-ŎŀƳǇǳǎΣ ŎƭƛŎƪ ƻƴ άtƭŀŎŜ ŀ IƻƭŘέ

Å[ƻƻƪ ŀǘ ǘƘŜ ά{ǳōƧŜŎǘ όǎύέ ŀǎ ŀǎǎƛƎƴŜŘΤ ŎƭƛŎƪ ƻƴ ǎǇŜŎƛŦƛŎ {ǳōƧŜŎǘ Heading to find additional items

Å/ƭƛŎƪ ƻƴ ά.ǊƻǿǎŜ {ƘŜƭŦέ ŦƻǊ ǾƛǊǘǳŀƭ ǎƘŜƭŦ ōǊƻǿǎƛƴƎ



Online Catalog: Advanced Search

Limit Search to e.g. Printed Books,  Electronic Books, DVD 



Online Catalog: Purchase Suggestion



Library Borrowing Policy

Å One semester loan period for print books from Eliot D. Pratt Library collection
Å 30 concurrent items per student limit (includes pending requests)
Å Interlibrary loan books have shorter loan periods determined by the lending library
Å No overdue fines; students receive email reminders
Å A final notice is sent via email one week after the due date
Å Bills are sent to Student Accounts 2 weeks after the final notice
Å Replacement fees are refunded when items are returned.
Å Non-refundable processing fee of $20 per item

Please consult the Library Borrowing Policy
http://lits.goddard.edu/resources/studentborrowing/

Please return materials on time to make it available to your fellow students



Getting a Citation from the Online Catalog into 
RefWorks- 1

Å Click on items to put into the cart

Å !ŘŘ ǘƻ ά/ŀǊǘέ

Å /ƭƛŎƪ άǎŀǾŜέ ōǳǘǘƻƴ



Getting a Citation from the Online Catalog into 
RefWorks- 2

Å/ƘŜŎƪ ǘƘŜ ƛǘŜƳǎ ȅƻǳ ǿŀƴǘ ǘƻ ƳƻǾŜ ŀƴŘ ŎƭƛŎƪ ά5ƻǿƴƭƻŀŘέ



Getting a Citation from the Online Catalog into 
RefWorks- 3

Å/ƘƻƻǎŜ άBibTexέ ŀƴŘ ŎƭƛŎƪ ǘƘŜ άǎŀǾŜέ ōǳǘǘƻƴ



Getting a Citation from the Online Catalog into 
RefWorks- 4

Å/ƘƻƻǎŜ Ψ{ŀǾŜ CƛƭŜέ ŀƴŘ ŎƭƛŎƪ ΨhYέ



Getting a Citation from the Online Catalog into 
RefWorks- 5

Å Kohaǿƛƭƭ ǇƭŀŎŜ ǘƘŜ ŦƛƭŜ ƛƴ ȅƻǳǊ ά5ƻǿƴƭƻŀŘǎέ ŦƻƭŘŜǊ



Getting a Citation from the Online Catalog into 
RefWorks- 6

Å In RefWorksΣ ǎŜƭŜŎǘ άLƳǇƻǊǘέ ŦǊƻƳ ǘƘŜ wŜŦŜǊŜƴŎŜǎ ƳŜƴǳ



Getting a Citation from the Online Catalog into 
RefWorks- 7

Å /ƘƻƻǎŜ άBibTexέ ŀǎ ǘƘŜ ƛƳǇƻǊǘ ŦƛƭǘŜǊ

Å ά5ŀǘŀōŀǎŜέ ŘƻŜǎƴΩǘ ƳŀǘǘŜǊ

Å {ǇŜŎƛŦȅ ǘƘŜ ŘŜǎƛǊŜŘ ŦƛƭŜ ŦǊƻƳ ȅƻǳǊ ŘƻǿƴƭƻŀŘǎ ŦƻƭŘŜǊ  ƛƴ ά{ŜƭŜŎǘ ¢ŜȄǘ CƛƭŜέ

Å /ƭƛŎƪ ǘƘŜ άƛƳǇƻǊǘέ ōǳǘǘƻƴΣ ōƻǘǘƻƳΣ ǊƛƎƘǘ



Getting a Citation from the Online Catalog into 
RefWorks- 8

Å Dƻ ǘƻ ǘƘŜ ά[ŀǎǘ LƳǇƻǊǘŜŘ ά ŦƻƭŘŜǊ ŀƴŘ ƳƻǾŜ ǘƘŜ Ŏƛǘŀǘƛƻƴǎ ǿƘŜǊŜǾŜǊ ȅƻǳ ǿŀƴǘ ǘƘŜƳ

Å References are imported to your RefWorksaccount



Creating a Bibliography - 1



Creating a Bibliography - 2



Creating  Bibliography - 3

Å Copy and paste from HTML format into e.g.  SIS ςStudy Plan, Word Doc., etc



Interlibrary Loan Request (ILL): make a 
request for an item that Goddard 

College does not own
Å Consult our Interlibrary Loan policy: http://lits.goddard.edu/resources/ill/

Å Access WorldCatdatabase for book requests; access ArticleFirstfor article requests

Å Find the item and click on ILL icon; fill in required information


